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Goals for Today

USING ARTIFICIAL INTELLIGENCE,  EVERYDAY

• Take a bit of the mystery and fear 
out of A.I.

• Share some easy-to-use FREE 
tools

• Learn from each other



What Today Will Not Include

Using Artificial Intelligence, Everyday

• A philosophical discussion of 
A.I.

• A legal dissertation on A.I.
• A discussion of the ethics of A.I.



How I Use A.I.

USING ARTIFICIAL INTELLIGENCE,  EVERYDAY

• To enhance my writing in a specific 
direction

• To better align cover letters with job 
descriptions and company mission 
statements

• To check the tone or intensity of 
delicate messages



Examples

B E F O R E  C H AT  G P T

Joe: 

I’d like to talk with you about your 
performance last week. Several of 
your co-workers complained that 
you were rude and dismissive in 
multiple venues. You have also 
been late on two major 
assignments. You need to improve 
immediately.

A F T E R  C H AT  G P T

Subject: Checking In on Your Progress

Hi Joe,

I hope you’re doing well. I wanted to take a moment 
to check in with you about last week and discuss how 
things are going. A few colleagues mentioned feeling 
that some of your interactions came across as a bit 
abrupt, and I’d love to work with you on ways to 
ensure clear and positive communication. 
Additionally, I noticed you’ve been running a bit 
behind on a couple of assignments, and I want to 
make sure you have the support you need to stay on 
track.

Let’s find a time to chat so we can go over any 
challenges you’re facing and talk about ways to set 
you up for success moving forward. I appreciate your 
efforts and am here to help however I can.

Looking forward to our conversation.

Best,
Rick Using Artificial Intelligence, Everyday



Examples

B E F O R E  C H AT  G P T
Please make this cover letter 
better suited to a job with Make 
a Wish as a Wish Granter. 

To Whom It May Concern: 

I am very interested in becoming 
a Wish Granter. I am a hard 
worker, I love kids, and my 
younger brother is very sick. I 
have a car and lots of free time. 

Cordially, Rick

A F T E R  C H AT  G P T

To Whom It May Concern,

I am excited to apply for the role of Wish Granter with Make-A-
Wish. As someone who deeply values bringing joy and hope to 
children, I would be honored to help create unforgettable 
experiences for those facing critical illnesses.

My passion for this role is personal—my younger brother is very 
sick, and I have seen firsthand how much a moment of joy can 
mean to a child and their family during difficult times. I am a 
dedicated and compassionate individual who thrives on making 
meaningful connections. With a flexible schedule and reliable 
transportation, I am eager to volunteer my time to help bring 
wishes to life.

I would love the opportunity to contribute to Make-A-Wish’s 
incredible mission. Thank you for your time and consideration. I 
look forward to discussing how I can support your team.

Best regards,
Rick Planos
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Examples
Before Chat GPT

There once was a 
little boy,
Who wanted to 
buy a new toy,
His name was Joe,
He stubbed his 
toe,
It was very sore,
And then he 
turned Four!

After Chat GPT

There once was a boy named Joe,
Who ran super fast—whoa, whoa, 
WHOA!
He tripped on a sock,
Went BUMP on the clock,
Then laughed, “I’m still good to go!”
Now Joe is a big boy—he’s FOUR!
With giggles and fun galore!
He jumps and he plays,
On all of his days,
And loves his adventures more!
Happy Birthday, Joe! 🎉🎂
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Examples from Canva.com (free)
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Examples from Canva.com (free)
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Hemingway Writing Samples
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Hemingway editor -2-



Places to start:
• Chatgpt

• Canva.com

• Grammarly and Hemingway Editor

• Duolingo-foreign language learning

• DALL-E- create images

• Otter.ai- transcribe zoom and other meeting notesw

• Apple Intelligence
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Thank You!

Rick Planos
Evanston, IL
rick@rickplanos.com
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